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01- Policy Update Information

Purpose of Policy Updates

Our school is committed to providing a learning environment that is safe,
respectful, academically focused, and grounded in Islamic values. Over time,
we have identified the need for clearer expectations and more consistent
procedures in the areas of attendance, student conduct, uniforms, use of
electronic devices, and interpersonal behavior.

These policy updates are designed to:

e Strengthen a culture of respect, responsibility, and Islamic character
(akhlaq)

e Minimize disruptions to teaching and learning

e Ensure students feel safe, valued, and supported

» Provide clear and consistent expectations and consequences

e Strengthen partnership between school and families

We believe that structure and accountability — when paired with
compassion and communication — help students develop self-discipline,
strong character, and lifelong habits that benefit them both in this world and
the Hereafter, insha’Allah. These policies are not meant to be punitive, but
preventative and developmental, guiding students toward better choices.

02- Islamic Character & Conduct (Akhlaq)

At our school, education is not only about academic excellence, but also
about developing strong Islamic character. Nurturing good akhlagq —
manners, behavior, and moral responsibility — is essential to a student’s
success in this life and the Hereafter.

Students are expected to demonstrate:

» Respect for teachers, classmates, parents, and staff
Kindness and compassion in speech and actions
Honesty and trustworthiness, even when unsupervised
Modesty and appropriate interaction between genders
Self-control, especially in moments of frustration
Responsibility for their actions, belongings, and learning



Discipline at our school is intended to be corrective and character-
building, helping students learn from mistakes while preserving the dignity
of all.

03- Attendance Policy

Regular attendance is one of the most important factors in a child’s
academic success, emotional well-being, and sense of belonging at school.
When students miss school, they miss essential instruction, classroom
discussions, hands-on learning, and social development that cannot be fully
replaced.

Attendance Expectations
o Students are expected to attend school every day unless there is a valid
reason.
o Families must notify the school when a child will be absent.
o Documentation may be required for extended or frequent absences.

Excused Absences
Absences may be considered excused for reasons such as:
e lliness (doctor’s note required for absence to be excused)
e Death in the family
e Required court appearance
o Other serious circumstances approved by the school administration

For absences to be excused, parents must provide written documentation for
a student's absence within ten school days of their return to school.

For early dismissal due to a doctor’s appointment, parents should send a
doctor’s note the following school day.

Unexcused Absences & Consequences
Absences without valid documentation are considered unexcused.

Progressive steps for unexcused absences:
e 3 Unexcused Absences — Parent notification
e 5 Unexcused Absences — Parent meeting and attendance warning
e 8 Unexcused Absences — Attendance improvement plan
e 10+ Unexcused Absences — Administrative review and possible further
action in accordance with state requirements



A student is considered chronically absent when they miss 10% or more of
the school year for any reason. If a student becomes truant (has 4
unexcused absences from school in one month or 10 unexcused absences
In one school year), the school is required to have a meeting with the
student's parent/ guardian within 10 school days.

Our goal is always partnership and problem-solving, not punishment.
However, Connecticut law requires schools to take additional steps when
attendance concerns continue. This can include required meetings, formal
attendance interventions, and in some cases, reporting to appropriate state
or local agencies when a child is not regularly attending school.

For high school students, more than 5 unexcused absences may affect
ability to receive credit for their courses.

If excessive absences continue after interventions and support have been
put in place, this may also affect a student’s enroliment status at Madina
Academy.

Extended Absence Policy
Extended absences of more than seven (7) consecutive school days are
discouraged and require prior approval from the Principal.

If approved:
o Parents are responsible for all missed work and assessments.
« A one-time academic administration fee of $325 will be charged.
e Missed tests must be completed within five (5) school days of the
student’s return.
 Tuition obligations remain in effect during the absence.

Upon return, the student’s academic readiness will be reviewed. If the
student is unable to rejoin instruction due to gaps caused by the absence,
the school reserves the right to review enrollment status.

04 - Tardiness Policy

Arriving on time helps students begin their day calmly and prepared to learn.

o Students arriving after the designated start time are marked tardy.

e Five (5) tardies equal one (1) unexcused absence

e Once converted, the unexcused absence follows the same
consequences listed in the attendance policy above.



05- School Hours

Arrival:
o Between 7:45 - 8:03 AM daily. Students are marked late at 8:10 AM

Dismissal:
e Monday—Thursday: 3:15 PM (pickup by 3:45 PM)
e Friday: 1:15 PM, grades K-8 (pickup by 1:45 PM) | 3:15 PM, grades 9-12

06- Uniform & Dress Code

The school uniform promotes modesty, unity, and a focused learning
environment rooted in Islamic values.

Uniform Expectations

e Only approved uniform items and colors may be worn.

o Middle and High School Girls are required to wear a full non-
transparent hijab that completely covers the hair, ears, and
neck, along with a loose-fitting, plain abaya. Boys (all grades) are
required to wear slacks with a collared shirt or polo. Jeans,
joggers, tight-fitting pants, or casual denim styles are not permitted.
The approved colors are navy blue and sky blue (grades K-8) or
maroon and tan (grades 9-12).

e Non-uniform colors, patterns, or graphics on clothing, undershirts,
hoodies, or accessories are not permitted.
o Clothing must be clean, modest, and in good condition.

Grooming & Appearance
o Hairstyles must be neat and appropriate for school.
o Acrylic nails, artificial nails, and excessive nail length are not permitted.
e Makeup is not allowed. Jewelry and accessories should be minimal and
modest.

Compliance
Students who arrive out of uniform may:
o Be asked to change into appropriate attire
o Have parents contacted to bring proper clothing
o Be withheld from class activities until dress code requirements are met

Our goal is not punishment, but to maintain a respectful, distraction-free
environment that reflects the dignity and modesty encouraged in Islam.



07- Electronic Devices Policy

To protect learning and privacy, the following guidelines will apply to all
students from Grades K-12:

e Cell phones, tablets and other personal electronic devices must be
powered off and stored during school hours. This means that students
are not allowed to have their devices on their person (pockets, hands,
etc.) during the school day.

« If a parent/guardian needs to contact a student, they may do so by
contacting the Main Office (860-219-0569). The same applies for
students who may need to contact a parent/guardian during school
hours.

e Smart watches and similar devices are not permitted. If a student has a
smart watch on during school hours, it will be confiscated. A parent must
come to school to pick it up.

o Students who wish to hand in their devices at the start of the school day
are welcome to do so and pick them up at dismissal time. This may help
some students avoid the tempation of misusing their devices.

Consequences for Device Misuse

If a student is caught with their electronic device in their hands/pocket, using
their device or if they failed to turn it off, resulting in having notifications
heard, the phone will be confiscated according to the following guidelines:

 First offense — Confiscated for rest of school day
» Second offense — Confiscated for 1 week
e Third offense — Held until end of school year

08- Student Behavior & Discipline

Discipline is progressive and based on the severity and frequency of
behavior.

Level 1

Minor disruptions
o Examples: Refusal to work, sleeping, minor disruption
o Consequence: Warning or lunch detention



Level 2
Disruptive or disrespectful behavior
o Examples: Insubordination, disorderly conduct
o Consequence: Detention or 1-day in-school suspension

Level 3

Serious misconduct
o Examples: Bullying, cheating, skipping class, disrespect to staff
e Consequence: In-school or short out-of-school suspension

Level 4

Major violations
o Examples: Fighting, harassment, stealing, intimidationv
o Consequence: Suspension or possible expulsion

Level 5
Severe or dangerous behavior
o Examples: Drugs, weapons, criminal acts
« Consequence: Long suspension or expulsion

*If a student acquires 5 write ups and is written up for the 6th time, they are
subject to 1 day out of school suspension. All write ups are available online
for parents to review.

09- A Shared Commitment

Our school is more than a place of learning — it is a community built on faith,
knowledge, and character. Academic excellence is most meaningful when
paired with strong morals, discipline, and responsibility.

We ask for your partnership in reinforcing these values at home. Together,
with consistency, patience, and sincere intention, we can help our children
grow into confident, principled Muslims who are a source of goodness in
their communities, insha’Allah.

May Allah place barakah in our efforts and guide our children to success
in this world and the Hereafter. Ameen.



