
 

Extended Absence Policy 2025-2026 

Madina Academy discourages absences from school for reasons other than illness. If students 

have to be absent from school for more than seven consecutive days for an approved absence 

(The principal must approve all absences), the principal and the board of Madina Academy have 

the discretion to authorize or disapprove such absences. Madina Academy discourages students 

being absence during the school year.  

If the extended absence is approved, students and parents are responsible for the following: 

1. Parents are responsible for inquiring about all materials covered during the student’s 

absence. Upon request, teachers will only give a rough estimate of the subject materials 

that will be covered. 

2. Parents will be responsible for the student's completing school work while away. 

3. Parents will be asked to pay a one-time fee of $325.00 for the school to administer all 

tests, assignments, and grading after school upon the student’s return. 

4. One or more students fee is $550. 

5. Parents will be responsible for communicating with the student’s teacher to set up a time 

after school when the teacher is available to administer all missed tests. 

6. All missed tests must be taken within seven days of returning to school. 

7. Projects and assignments must be submitted before the planned absence or within five 

school days, per the teacher’s instructions. 

8. Families must adhere to the tuition schedule as agreed upon in their contract. 

After administering all missing tests and completing all missed assignments, the classroom 

teacher will evaluate the student. If the student is not on track with other students in the 

classroom because of the missed time, the school reserves the right to disenroll the student. In 

case of unenrollment, the parent will be responsible for fulfilling the terms of their tuition 

contract. 

Student Name: __________________________ Parent/Guardian Name: ___________________ 

Student Grade Level: _____________________ 

Student Performance Prior to the absence: (To be completed by teacher) 

____________________ 

Student beginning absence date: ______________ Student expected return date:___________ 

 



Parent Signature:___________________________ Date: _______________________________ 


